KQAIKAZ AEONTOAOTIAZ Z.K.E.E.

To owpatelo Bao(letal otn SEoUEVON TWV LEAWY TNG Yl NOWKY], NOWKN Kat dtapavn
ouumeplpopd. O mapakdtw Kwdwkag Acovtoloylag xpnolLeVEL yla va eK@pAleL Tig aleg
TOU KOL TN CUUTTEPLPOPA TTOV avVapEVETAL amd Ta LEAN Tov, BonBwvTag Ta va
mapapelivovyv ouvtoviopéva otny Eumiotoovvn, tn Zuvepyaoia, Tn Zuvdnuovpyla, Tov
TeBaopd Kat TNy YIepngAvela Tou dlartepvouy Tny ovoia Tov cwpatelov. EEdAAov, o
TPOTOC LE TOV OTTO(0 CUUTIEPLPEPOLATTE SLALOPQYWVEL TOV XAPAKTIPa TOL CWUATEOV
oG KoL TEAKA KaBoplleL eav ol AvBpwTtol B€Aouy va pag otnpi§ovyv, va evwboly pall pag
Kol vaL (valL TTEPT|PAVOL yLaL ELLAG.

KQAIKOZ ZYMNEPI®OPAZ MEAH

H tripnon tov Kwdika AgovtoAoylag amoteAel onuavtikn tpoimdOeon yla Ty WdtnTa
HéAoug. O Kwdkag AeovtoAdoylag toxVel yla 6Aa ta PEAN, aveEdptnta amd Tov TUTTo
LEAOUC TOUG, TOV POAO TTOU EKTTANPWVOULY 1] TNV TtepLoxr otnv omoia {ovv | epyddovTal.

Mo ocuyKeKpLEVa:

e Ta LEAN Oa TTPETTEL VAL CUILLOPQYWVOVTAL LLE TO KATAOTATIKO TOV GWHATE(OU 1] AAAEG
TCOALTIKEG KOl KWOLKEG, OTtw( avtol uopel va ekd(BovTal 1] va eVNEPWVOVTAL ATt KALPO
o€ Kalpo.

e Ta LéAN Ba pemel va dlatnpoly Ta LYNAGTEPA TTPOTUTIA CUUTTEPLPOPAS KAL VAL
OUUUETEXOLY OTLG EKONAWOTELG TOL X.K.E.E. UE emayyeApatikd Kat a§lompemr] TpoTo
(ouumeplAauPavouEvwy avapTioEWY O TIPOCWTIKA HETO KOWVWVIKNG SIKTUWONC),
EVEPYWVTAG LE AKEPALOTNTA KAl GEBACTUS OTAV AAANAETLOPOVY E AAAQ LEAN, ETILOKETITES
KOl TO EVPU KOLVO.

e Ta LEAN OV TIPETTEL VAL EVEPYOUV HE TPATIO TTOV TO ALOKNTIKO ZupBoVALo uropel ebAoya
va Bswprioet 6Tt elvat BAaBepS 1 EMIIALLO YL TOV XOPAKTIPA, TAL CUUPEPOVTA 1] TN @MU
Tou cwuatelov.

e Ta LEAN Ba TTPETEL VA GEROVTAL TLG ATTAUTAOELG EUTTILOTEVTIKOTNTAG KAL TLG TTOALTIKEG
ATTOPPTTOV TOV CWHATE(OV, CUUTTEPIAAUBAVOUEYNG TNG EUTTLOTEVTIKATNTAG TTOL {NTOVV OL
OMANTEG, TA AAAQ LEAN KAL OL ETILOKETTEG TOL CwHATEOV. AuTS TteplAapBdvel Tnv amoxn
amd dpaocTNELOTNTEC 1] TPAKTIKEG TTOL elval 1] Ba uropovoay va epUnveELOOUY WG
OVTLOVTOYWVLIOTIKEG 1] AVTLLOVOTIWALAKEG.

e Ta LEAN Oa TTPETEL VAL CUILLETEXOVY GE€ OUCLAOTIKN Kal KAAr tn tioTtn aAAnAemtidpaon pe
TO owHaTE(O Kat AAAQ LEAN TPOKELEVOL va UTTOGTNPEOVY GUAAOYIKA TNV EKORAWGON TWV
a&LWwV KoL TOv OKOTIOV TOV CwHATE(OU.



e Ta nuéAn Sev mpemeL va ekdidovy - elte péow email, TNAePwWVOL, SMS, HEGWY KOLVWVLIKNG
dktVwong i dAAov HEaou — KAKOPOVAQ, ETUKPLTIKE, SUCENOTIKA, LBPLOTIKA I
QTTELANTIKA UNVUATA 1] SNAWOELS OE OXEON LLE TO CWUATE(O, TA LEAN, TOUG
TIPOOKEKANUEVOUC 1] TOUG KAAETLEVOUG TOV.

e Ta LEAN dev TTPETEL va KAvouy Kapla dridwon ek pépoug tou X.K.E.E. 1] va toyupifovtat
OTL EKTTPOCWTTOVY TO CWHATE(O HETW OTTOLOVONTTOTE SNUOCLOV HETOV),
OUUTTEPIAQUPAVOUEVWY TWY PNQLOAKWOY HECWY KOWVWVIKAG SIKTUWONG, EKTOG EAV £XOUV
g€ovolodotnBel amd to Z.K.E.E.

e Ta LEAN Oa TTPETEL vl GERBOVTAL TO SIKA{WLA TOV TTPOGWTILKOV, TWV HEAWY KAL TWV WN
LEAWY Tou cwpate(ov o€ Eva ao@aAEG TTEPPAAAOY. Q¢ EK TOUTOV, TO EPYACLAKO
TEPLBAAAOY, OL EKONAWOELS, OL CLUVAVTIOELS 1] OL SPACTNPLOTNTES TOV CWHATE(OL TTOV

@ ogevouvtal f dleukoAvvovtat amd to cwpatelo Ba mpemel va elvat amaAAaypéva and
TapevoxAnon, Kakorolnon, SLaKPIoELS 1] ATTELANTLKY CUUTTEPLPOPA TTPOG OTTOLOVINTTOTE
amtd TO TPOOWTIKS TOL CWHATE(OV, LEAOG CWUATE(OV, TTPOCKEKANEVO, ETILOKETTN 1
AAAOUG CUULLETEXOVTEG TTOL eV elval LEAN.

e Ta HEAN Ba TTPETEL VAL TTANPWVOLY AUETWS TIG CUVOPOUES TOUG WG UEPOG TNG CLVEXLONG
TNG CLVOPOUG TOUG.

e Ta LEAN Oa TTPETEL VAL EVNLEPWOOLY TOVG ApUOSLOVg TOoV cwHatelov TOVAdXLOTOV 24
WPEG TIPLY ATtd pLa EKONAWON EAV XPELACTEL VO AKLPWOOULYV TNV TTPONYOUUEVWG
emBePalwUEVn CULILETOXT] TOUG.

e Kavoveg Z.K.E.E.:

v Evduuatoloyikdg Kdikag: Business formal i Business casual
v E{0060¢: MGvo EAN - OL ETUOKETTEG va GUVOSEVOVTAL ATtd €va LEAOG
v Aev emtpémovtal Tadd

Y& mep(mTWOoN oV KATtoLo PEAOG Sev TANPO( TIg TTPOUTTOOETELS, OTTWC TTEPLYpAPOVTAL
mapandvw, to X.K.E.E. dtatnpel to Sikalwpa va avaKaA€oeL T GUVOPOUN TTOU EXEL
XoPNYNOE( ] va TTtpoXwProEL KATA TNV AtOAUTN SLAKPLTIKI TOU EVXEPELA OE OTTOLAONTIOTE
AAAN EVEPYELX OXETIKN UE TNV TTapafloon.



